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Manage Your Time to get the Most out of Your Day
Mark Barnes, Managing Director of Step System International (www.stepsystem.co.uk) and Graduate Works facilitator, will provide tips and techniques to help delegates get the most out of their day and improve productivity within business.

Delegates will learn how to identify the key 20% of tasks that will allow them to achieve 80% of their objectives and to decide when to do, dump, delay or delegate.  Mark will introduce a results oriented planning tool to enable delegates to return to the workplace and put the skills into practice. 

Mark will also have copies of his books ‘Time to Think’, ‘Stand & Deliver’ and ‘Serious Fun’ available for sale at the event at a discounted rate. 


*For information about membership of Future Alliance please contact gemmabutler@blackcountrychamber.co.uk.
To book please enter your credit card details and fax to 01384 242432 or post with cheque or credit card details to Events Dept., Black Country Chamber of Commerce, Priory House, Priory Road, Dudley DY1 1HH or ring Events Dept., on 0845 872 4256 or e-mail Events@blackcountrychamber.co.uk  Cheques made payable to Black Country Chamber of Commerce & Industry.  PLEASE NOTE WE CANNOT ACCEPT BOOKINGS WITHOUT PRIOR PAYMENT.

-------------------------------------------------------------------------------------------------------------------------------------------------

18th March  2010 Alliance 4 the Black Country
Company Name: ………………………………………………………………Future Alliance Member Yes  /  No……
Address: ………………………………………………………………………….………………………………..

……………………………………………….. Postcode: ……………………..…………………………………..

Tel No: …………………………………….. Fax No: ……………………………………………………………

Delegate Name: ……………………………………..  Delegate Name: ….………………………………….…...
Delegate Name: ……………………………………..  Delegate Name: ….………………………………...........

Email address for confirmation:…………………………………………………………………………………

Any special dietary requirements: ………………………………………………………………          
Payment details – Please tick how you would like to pay:

	
	By credit Card
	
	By Cheque
	Cheque No.
	
	Total Value 
	£


Prices quoted are inclusive of VAT. For payment by cheque, please make your cheque payable to Black Country Chamber of Commerce & Industry

Credit/Debit Card

	Type
	VISA/MASTERCARD/SWITCH
	Switch/Solo Card valid from Date
	              /

	Name on Card
	
	Month
	Year

	
	
	Switch/Solo Card Issue Number
	

	Card No
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Card Verification Number
	
	
	
	On Reverse

 Of  Card

	Expiry Date
	                      /
	Signature
	

	
	Month
	Year

	Please note that cancellations are required in writing 7 days prior to the event, at which point an official cancellation number will be issued. Unfortunately cancellations within this time cannot be accommodated by a full refund





Future Alliance 


Thursday 18th March


Arrival 5.30 pm ends 7.30pm


West Bromwich Albion FC


The Hawthorns, West Bromwich


B71 4LF


£15.00 inc. Vat for members* 


£20.00 inc. Vat for non-members*


Including buffet refreshments











